Instructions for Emergency Medical Authorization and Consent Forms
Use these forms to collect into one place all of the relevant information that might be necessary in the unlikely event that you are injured during your trip. If you need medical assistance that you can not personally authorize due to unconsciousness or other impairment, this authorization and data will help your Trip Leader(s) get you the assistance you need. 

Three files are included:
	Medical Authorization.doc
	Legal authorization and release of liability specifically for the dates of the trip. 
Also includes all contact information for Habitat for Humanity, both the International offices and in the host country.

	Medical History.doc
	Your contact information and medical history. 

All of this information is about you personally. This form is suitable for keeping an ongoing medical record for yourself.

	Medical Instructions.doc
	These instructions.


These forms should be completed, signed, witnessed and then given to your Trip Leader. They are not required by and will not be sent to Habitat for Humanity International. Your Team Leader will keep them in confidence unless there is a medical emergency that requires use of this information and/or authorization. Your Team Leader will return these forms to you after completion of your trip. 
Notes for Team Members

These forms are designed to be completed by filling in the blanks on the computer using Microsoft Word, and then printing the completed form. Although the text size works well for printing, you may wish to set the Zoom in your toolbar to 125% or 150% for easier reading on screen.
Use the Tab key to move from field to field. You can also use the mouse to click on any field to enter it. 

Type the requested information into each field. Dates will automatically be formatted appropriately. Note that helpful hints are available in the Status Line and by hitting the F1 key that will clarify what information should be entered into each field.

If you opened these files directly from your email, be sure to use the “Save As…” command from the “File” menu to save the documents using your own name as part of the filename. In any case, store your files in a folder that is convenient and secure.

These forms are “protected”, which is the Microsoft Word mechanism for allowing fill-in-the-blanks operation. If you need to change or add text outside of the available fields, select the “Unprotect Document…” command from the “Tools” menu. After completion of such changes, for convenience and consistency you should re-protect the document by selecting the “Protect Document…” command from the “Tools” menu to re-enable protection, and then saving the file.
Notes for the Trip Leader

Prior to distributing these forms to trip participants, please enter the appropriate information in the “Medical Authorization.doc” document specific to your trip. This means pre-filling the fields that are the same for all team members such as trip dates, team leader(s), host country and HfHI contacts, insurance numbers, etc.. After pre-filling the fields, use the “Save As…” command on the “File” menu and enter a name related to your trip. The form file can easily be distributed to team members via email
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